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JAR Update

# |AR released as an NIH eRA Commons
application on December 6, 2002.

# |AR is in pre-pilot mode.

Only SRAs/GTAs authorized as Pilot users
(and their Reviewers) will have access.

Pilot users are selected members of the
IAR Focus Group.

During the pre-pilot, usage of the system Is
closely monitored for feedback,
suggestions, problems, etc.




2% Logging into IAR

SRAs and GTAs

# SRAs and GTAs will use their IMPAC I
accounts.

#* |AR is accessible from the NIH eRA
Commons home page
(https://commons.era.nih.gov/) or via the Peer
Review Banner screen (IAR System Log in).

# |AR doesn’t use cluster security, SRA and
GTA must be on the roster to access the
meeting in IAR.



https://commons.era.nih.gov/
https://commons.era.nih.gov/
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| Passward ®

Login Reset |

Forgot Password®?

System Notification
1. ¥ou are now using Commans
version 2.0.0
2. Commons upgraded to Rel. 2.2

About the Commons
B Scope and Purpose
E Fregquently Asked Questions
B Grantee Crganization Registration
E ERA Contacts
E Enter Comimons Derma

Institution:

Links

Links
Commons Support Page
CRISF
Edizon
eRA Home Page
Loan Repayment Progratm
Mational Institutes af Health
MSF Fastlane

CER Home Page

What' MIH Commans Yersion 2.0 is now availahle. This version of Commons is opento a
at's select number of institutions. All institutions will be able to register and use the
Commaons in January 2003,

CDMMONS Farthose Institutions previously registered with the Commans, account data has

been migrated. These institutions are asked to validate their institution information
and account profile information upon receiving access to Commons to ensure that the migration was
appropriately performed.

Commaons now includes the following functionality which may be beneficial to your arganization:

E Status — This facility allows a Principal Investigatar to review the current status of all their grant
applications and review detailed information associated with the grant. Institution Officials {i.e.
Signing Official (S0Y or Administrative Official (AD) associated with the institution) are able to see a
summary viewy of grant applications, review the Motice of Grant Award, and access the Progress
Report face page.

qﬁp‘l E @eSNAP — This facility allows an institution to review non-competing grant data and perfarm a
progress repart submission anline,

E X-Train — Through the Commans, aur ¥-Train application is available for institutions registered to
use ¥-Train.

Q\%ﬁp“ E Internet Assisted Review (IAR) — IAR allowws a Reviewer to submit critiques and preliminary scores

for applications they are reviewing. Allows Reviewers, SRAs, and GTAS to view all critiques in
preparation for the meeting. AR creates a preliminary summary statement hody containing submitted
critiques for the SREA or GTA.

qﬁp‘l E Financial Status Reports (FSR) — F5R allows electronic submission of financial information
assnriatrr with a nrant

@ httpeffcommons.era. nib.gowy

l_ l_ |ﬂ Inkernet
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(=) did not submit their own K" in B calumn

indicates Unblodked)

[Ty Do not allow Telephone Reviewers to read

critiques for ALL applications ™M" in T eolumn
indicates that Reviewars are allowed to view critigues

only for aszigned applications)

IAR Related Dates/Times [Edit]
SUBMIT Phase End 120012002 02:00 P
READ Phase End 01052003 05:00 P
EDIT Phase End 040520032 0500 Fhd
Azsignment Purge D=te

Links

i .
T

Reviewers in the ZDK1 GRB-D (01) Meeting

r

Select
AllHone

-

Reviewer Hame

ACCILIL, DOMENICO
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Cocherty, Kevin

GREINER, DALE
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hall, dan
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HARDY, MARK
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KAESTHER, KLAUS
KRAUSE, DIANE
LEACH, STEVEN

LEAHY, JOHN
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MAGHUSON, MARK
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MOSS. LARRY

E-Mail
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Update ML
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Update WiL%
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Update MLG
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% First Step — Define Phases
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Before Reviewers can be
enabled to use |IAR....

#* [hey must be on the official Meeting
Roster (they must be a real person with
person_id, no placeholders)

# They must have an email address on
their profile MLG
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AT
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- * Reviewer Accounts

# Process is initiated by the SRA/GTA

# \When SRA enables a Reviewer,
Reviewer gets email invitation to use
AR

# Reviewers must have an NIH eRA
Commons account to use |IAR

# Reviewers with an NIH eRA Commons
account (any Reviewer who uses IAR)
have single point of ownership on their




Reviewer Account Process

If a Reviewer has an NIH eRA Commons account

enabling the Reviewer adds an IAR role to their NIH eRA
Commons account

Reviewer will get an email containing their NIH eRA
Commons username and instructions for how and where
to log in

If a Reviewer doesn’t have an NIH eRA Commons account

they will get an email containing a unique URL that they
must use to create their account (choosing a username,
password, etc.)

after they “create their account,” it is reviewed by Data
Quality staff

when approved by DQ staff (within 24 business hours),
! the account becomes a Permanent NIH eRA Commons
account with a role to use IAR
o the Reviewer will receive an email confirming the
0 g username and providing instructions for how and where
B to log in




JEiIe Edit Wiew Insert Format Tools Actions Help

Aot 3 v |Elomns. |27

Subject: ICommnns TAR. Reviewer Invitation

Dear Reviewer:

Thank wou for agreeing to be a participant on & peer review panel for RESP meeting. To submit your written reviews
electronically, vou will need to log on to the WNIH Commons eRAL Internet Assisted Review (IAR) website with a user name and
password. Cur records indicate that you have previously established an IAR user account.

Your user name is TIOTOREVE
Flease open wyour Web browser and go to the NIH eRA Commons TEL https://commons.era.nih.gov/commons (You can copy and paste

thizs address into the "Location” window of wour hrowser, and press Enter.) Follow the instructions on the screen to log in to
Commmons. After successfully logging on, click on the TIAR menu tabh to access IAR.

If you have questions or encounter problewms accessing IAR, please contact mwe or call the NIH eRA Helpdesk at 301-402-7469 or
SG66-504-9552 .

Thank wou for wyour time and effort.
Sincerely,

3RA Name and degrees

Scientific Review Administrator
Lddress Lines

6701 Rockledge Drive

BEethesda, MD 20352

Phone: (301) 435-5555

Email: sra_email@nih.gov

For gquestions, contact your institutional coordinator or the NIH eRAL Help Desk at  1-866-504-9552 (tty: 301-451-5939) or
cowtmonslod. nih. gov

Please access the NIH Commons at https://commons.era.nih. gov/




Email to Reviewers without Commons accounts

B Commons IAR Reviewer Invitation - Message (Plain Text)

JEiIe Edit Wiew Insert Format Tools Actions Help

JEQJR_eply|@Rep|ytnnlj|§§Forﬂard|§ | L ||E,‘ > | &*> - ¥ - ﬁ @ >

Fram: Soka, Tracy (MIHOD) Sent: Mon 11/25/2002 4:58 PM
To: Soka, Tracy (MIHfOD)

& T

Subject:  Commons IAR Reviewer Invitation

Dear Reviewer:

Thank wyou for agreeing to be @ participant on a peer review panel for ZDE1 GRE-D (01) meeting. To submit your written
reviews electronically, you will need to log on to the NIH Commons eRL Internet Assisted Review (IAR) website with a user
name and password. To establish that user name and password, we have set up a special URL (address on the Internet) that 1is
unigque to you. Open your Web hrowser and go to the URL http://impacwebdevi.oer.od.nih.gov:8060/ commmons/inicReviewdoot.do?
code=8887£308kh1be319d

] [You can copy and paste this address into the "Location®™ window of wour browser, and press Enter.) Follow the instructions
on the screen to enter information about yourself and select your user name and password.

After submitting your registration regquest, you should receive an ewall within 24 hours indicating that your account 1is
active.

Onoe your account is active, yvou may log in to IAR. If wyou have questions or problems setting up your acoount, please call or
email the NIH eRi Helpdesk at 301-402-7469 or 866-504-9552 or commonsfod.nih. gow.

Thank you for your time and effort.
Sincerely,

MNEAL MUSTO, Ph.D., MD

Scientific Review Administrator
REVIEW BRANCH, DEL, NIDDE

RCOOM 750, 6707 DEMOCRACY BOULEWVARD
MATIONAL IMNSTITUTEZ OF HEALTH
BETHEZDA, MD 20892-5600

FPhone: (301) 594-7798
Email: sototfod.nih.gov

For gquestions, contact your institutional coordinator or the NIH eRAL Help Desk at  1-866-504-9552 (tty: 301-451-5939) or
commonsfod. nih, gov

Please access the NIH Commons at http://impacwebdevi .oer.od.nih.gov:8060/ comoons




reate a New Account - Microsoft Internet Explorer

J File Edit Wiew Favorites Tools Help
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o NATIONAL INSTITUTES OF HEALTH Pelcome Guest 2

eRA Commons TR o

Links

Account Form

s Please enter the required fields to create an account.
. . .
# indicates required field.

Account Information

k-3
User Name |tsntnrev

k3
Password

I

I

E3
Re-type Passwori

First Name |tra oy

Middle Name |Iynn

Last Name * |Sntn

Phone * [301-584-1520

E-mail * [powrtayag@hatmail.com

Organization |

Birth Date {rormn dd v
| i |
¢

123456789)

SSN I—

l_ l_ | Internet




Create a New Account - Microsoft Internet Explorer 1821 =l

J File Edit Yiew Favorites Tools Help |

J = Back - = - @ ot | @Search [Fe] Favarites @Histnr\; ||%v =N

J-ﬁddress I@ http: fimpacwebdey 2, oer,od.nib. gov: 060/ commaonsfaccount/ TAR Account CreateMsq. jsp; jsessionid=42d6 362 0e Tede4c92a6b8d2697 L63bEG j fv\’Go H Links **

3 NATIONAL INSTITUTES OF HEALTH WE'_':DWB_G“ESTLI
g@gg Institution:

oy gt eRA Commons : authoriy:

. Home | Links Help
Create a New Account

Your account, [tsotorev] has heen created, however, it cannot he used until NIH has reviewed your account information.

FIH wiill reviesy your account information pending approval, Once reviewed, you will receive another email stating the status of your account.

[Contact Us | Privacy Maotice | Disclaimer | Accessibility ]

’ Mational Institutes of Health (HIH) A7 Depatment of Health @ 2002 NIH. All Rights Reserved.
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Pre-Summary Statement Draft Body

# Created when Submit Phase ends

# Pre-SS document follows summary
statement format guidelines (margins,
fonts, etc.)

# Critiques arranged in document by
Reviewer order (primary, secondary,
etc.)

# |f critique for Primary, Secondary, or
Tertiary is missing, the Critigue Heading
will appear with several blank lines so

the SRA will know a critique is needed.




- Pre-Summary Statement Draft Body

# Pre-SS documents for multiproject
applications:

# Parent application critiques are listed followed by critiques of
subprojects.

#* Critiques for each subproject are sorted within a group in the
same fashion as critiques for the parent.

# Groups are added to the main critique file in order of Reviewer
Order Number as set on Order of Review screen in Peer
; Review.
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% Accessing the Pre-SS

? # After the Submit Phase, View List of

»  Applications (by application) will contain
a new link [Word] for each application
with submitted critiques.

# The Pre-SS will open in Word

# SRA can save it locally and manipulate
as needed




"% Sample Pre-SS Draft Bod

"‘_E. PSS600[1].00C - Microsoft Word

JEiIe Edit Wiew Insert Format Tools Table ‘Window Help
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Pre-Summary Staterment Body created by |AR 8:22:28 AM 12972002, if Edit Phase has
not ended, be sure to check back for possible updates by reviewers.

T A

1U180K061209-01 HERRERA, PEDRC
Critigue 1

Prefrontal cortex and hippocampus are known to contribute to memory processes. The
significance of this proposal is that it will attermpt to specify how these twa systems wiark
in cancert to support spatial warking memory. This work is exciting because it will use
cutting edge recarding technigues to study correlations in neural activity in these two
areas. Approach: This is a revised proposal and its basic aims are the same as the
previous one. The Plwill approach the problem of PFC-hippocampus interactions by
recording from neuronal ensembles in PFC and Hippocampus and pursuing 4 specific
aims.

Critique 2

Critigue 3

Frafrontal cortex and hippocampus are known to contribute to

memary processas. The significance of this proposal is that it will attermpt to
specify how these two systems world in concert to support spatial waorking
memary. This work is exciting because it will use cutting edge recording
technigues to study correlations in neural activity in these two areas.

Approach: This is a revised proposal and its basic aims are the same as the
previous one. The Plwill approach the problem of PFC-hippocampus interactions
by recording from neuronal ensembles in PFC and Hippocampus and pursding 4

specific aims.
Critigue 4
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IAR Future

# January 2003 maintenance release

# Following a successful pre-pilot, IAR will be made
available to additional users (IAR Focus Group and
RUG members) during Spring/Summer of 2003.

# March 2003 release will include the following:

Meeting-wide options for unassigned critique submission
during Submit and/or Edit Phases

Critique Status Report (or ability to generate/sort necessary
data from existing screens)

On-line help and IMPAC Il Messages
Minor enhancements and bug fixes
| IAR demo site




Reviewer Tutorial

Dr. Ev Sinnett
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